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Division:   


Delegation
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Position


Position #:             Schematic Code:             Classification:             
   SG:       



   Location:              
Supervisor:              
                         


                      Supervisor has reviewed accuracy of job description. FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 


                                 (Date of Most Current JD)     

Advertised
Attach a copy of the vacancy announcement, published ad if applicable and job spec.

Check applicant pool for:

        Priority  

RIF's    FORMCHECKBOX 
 Veterans  FORMCHECKBOX 
 Promotional   FORMCHECKBOX 
 Workers’ Comp  FORMCHECKBOX 
 

        Preferences
Exempt (Policy Making & Managerial)  FORMCHECKBOX 
 
Exempt Managerial  FORMCHECKBOX 

        EEO

Does Division have under utilization for this class?      FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No




Does recommendation improve utilization?
  
    FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 


Explain:     





Unique recruitment efforts:       





 


Budget                 Budgeted amount $           

Subhead:              



Is SER used by Division for this class?   FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No (If yes, date implemented.)         


SR-1 needed?
 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No
Approved SR1 must be attached.  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Applicant

Name: 
     
 



Race _ __
Sex __  _
Age ___
HDCP _ __
Vet _ __
Type of Action 
EOD  FORMCHECKBOX 
 Reinstatement   FORMCHECKBOX 
 Prom   FORMCHECKBOX 
 Lateral   FORMCHECKBOX 
 Reassign  FORMCHECKBOX 




Previous Transfers in the last 12 months?
                FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No




Employee overlap in Position?
                            FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No

Salary
Salary Recommended: $                   HR/MIN/-MP/+MP/MAX/SER/SMR (Circle One)


Max Qualifying Salary: $                 (Not to exceed maximum of salary grade)


                      Qualification and salary justification (As will appear on PD105 comment):                


 
                                ________________________________________

                                    Does recommended salary create an inequity?      FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    


                                   Justification:      


Approval              Salary Approved to Offer $
  

                  
(ALL SALARY OFFERS ARE CONTINGENT UPON STATE PERSONNEL APPROVAL).

Division Human Resource Manager        Date
Division Director               Date

__________________________________________

DENR Human Resource Director            Date

Interview Evaluation

HIGHLY QUALIFIED APPLICANTS – (List in recommended order)

	NAME
	RANK
	PRIORITY
	STATE EMP
	Status

(Interviewed/ Not Interviewed)
	EVALUATION/COMMENT

	     
	
	
	 FORMCHECKBOX 

	
	     

	     
	
	
	 FORMCHECKBOX 

	
	     

	
	
	
	 FORMCHECKBOX 

	
	

	
	
	
	 FORMCHECKBOX 

	
	


QUALIFIED APPLICANTS - (List in recommended order)

Note:  Complete “Rank” & “Status” when HQ’s have been exhausted

	NAME
	RANK
	PRIORITY
	STATE EMP
	Status

(Interviewed/ Not Interviewed)
	EVALUATION/COMMENT

	
	
	
	 FORMCHECKBOX 

	
	

	
	
	
	 FORMCHECKBOX 

	
	

	
	
	
	 FORMCHECKBOX 

	
	

	
	
	
	 FORMCHECKBOX 

	
	


NOT QUALIFIED

	NAME
	PRIORITY
	STATE EMP
	Status

(Interviewed/ Not Interviewed)
	EVALUATION/COMMENT

	     
	
	 FORMCHECKBOX 

	
	     

	     
	
	 FORMCHECKBOX 

	
	     

	
	
	 FORMCHECKBOX 

	
	

	
	
	 FORMCHECKBOX 

	
	


	Rank: 1, 2, 3 etc. or NR=Not Recommended

	Priority Key:

1 = Exempt (Policy Making & Managerial)     2 = Exempt Managerial (126-14.2)

3 = Reduction in Force (RIF)                         4 = Promotional Priority
5 = Veterans' Preference                               6 = Workers' Comp
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