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October 23, 2007
To:
Division Directors


Division Budget Officers


From:
Cathy Hardy, Director


Budget, Planning & Analysis

Subject:
Grant Application Procedures

All State agencies are required by statute (G.S. 143C-7-1) to notify the Office of State Budget and Management (OSBM) of all applications made for grant funds and all other funds that require an application.

To ensure that DENR grants are submitted to OSBM correctly, the following procedures are being implemented effective immediately.

1. A completed OSBM “Notification of Application for Grant Funds/Awards” form (attached) must be submitted electronically to your BPA analyst.

2. The “Notification of Application for Grant Funds/Awards” form should be submitted electronically using the following format as the file name for the document.  Division/Grant Number/Either Application, Award, Amendment/ Date.

      Example:  DWQ143268AA1XAward2007

For new grants applications that do not have a grant number, please use a        descriptive title in the file name.

      Example:  DWQ106SurfaceWaterAppl.2008

3. Instructions for completing the form are attached.

4. This form must be completed prior to any requests to budget funds will be approved.

5. The comments section (31.) should include a statement that the Division Director has approved the application of funds for the division.

6. When applying for Federal Funds, the grant application package must be submitted to BPA who will forward to the Secretary’s Office for approval. The application package must also include the grant budget, all performance requirements and a copy of the approved indirect cost rates. The package should be submitted to the BPA office two weeks prior to the deadline of submission.  

7. The Department Secretary will approve and sign all grant applications packages. After approval, the signed documents will be returned to your division for submission.  
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Michael F. Easley, Governor 	           William G. Ross Jr., Secretary		Cathy Hardy, Director
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